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Environment Preparation  
 
¥ Pupils desk ready and in place. 
¥ Coat peg labeled 
¥ Books labeled 
¥ ÒWelcomeÓ in pupils home language is printed and displayed on classroom wall.  
¥ EAL resources are in class and easily accessible.  

 

Class Preparation  
 
¥ Other children are informed of the new pupil and when they are arriving 
¥ Class teacher teaches pupils how to say hello in new pupilÕs language.   
¥ Two class buddies are selected and EAL TA meets with them to prepare them for the pupilsÕ arrival.  

 

Teacher Preparation  
 
¥ Teacher reads relevant information on the pupil gathered from the admissions meeting.  
¥ Teacher to read through the checklist for class teachers for planning lessons.  
¥ Teacher ensures that the new pupilsÕ arrival and any relevant information is shared with other 

staff in the phase.  
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Appendices   
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!"#$%&%'(%) %

!$*+',"-%.$/"0-+ 
 

Full name:_______________________________________ (underline family name)      
 
 
Personal name:_____________________     Preferred name:_____________________ 
 
Date of birth _______________________   
 
Place of birth_______________________    Arrival in UK (if applicable)__________________  
 
Ethnicity __________________  Religion ______________  
 

%

1"20-3%.$/"0-+ 
%

Relationship of carer(s) to the pupil: 
 
 
 
Names of siblings: Age: Gender: 
 
 
 
 
 
 

 
 
 
 
 

 

Who lives in the family home: 
 
 
 
 

%

!*$40'5+%6758"/0',%
%

Country School  Date 
(from �±to) 

Age 
(from �±to) 

Languages of 
instruction 
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!

"#$%!&!'(! ) !

*#+$,#$%-!.!/'00,+123!*1+4-! 

!
Language(s) spoken at home: 
 
 
Child to father_________________  Father to child__________________ 
 
Child to mother ________________ Mother to child__________________ 
 
Child to siblings________________ Siblings to child_________________ 
 
Language proficiency: (including English) 

 
Languages  Speaking  Listening Reading Writing 
 
 
 

    

 
 
 

    

 
 
 

    

!
526%7!8+('70#21'+ 
!

Favourite activities at school/nursery  
 
 
 

Interests and hobbies  
 
 
 

Prior experience that may affect learning  
 
 
 

!
!

!

!
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!"#$%&%'(%&%

%

)*$+",-%.$$/0 
%

Favourite foods  
 
 

Dietary restrictions  
 
 

Known medical conditions/learning 
needs 

 
 
 

%

!",$1+%2344',+ 
%

What is the most useful language for written communication?  
 
 
 

Any further information: 
 
 
 
 
 
 
 
 
 
 
 
 
 

%

%

%

%

%

Date completed________________________________________ 
 
 
Completed by__________________________________________%

%



                                                        Initial Assessment for Pupils with EAL  
 
 

 

 
 
 
 
 
 
Pupil's name:      Date of birth:    Year group:  
 
Languages spoken:    Religion:    Class teacher:  
 
NC Step/Level:     Speaking       Listening      Reading Writing                           
 
Speaking and listening  
What the pupil can do (e.g. points to objects,  What the pupil needs to develop (e.g. ability to give one- 
follows simple instructions, names colours, etc.)  word responses, ability to  form 2/3 word phrases, knowledge of 
       names of objects in classroom, etc.)    
      
 
 
 
 
 
Reading 
What the pupil can do  (e.g. knows letter names,  What the pupil needs to develop (e.g.ability to distinguish  
knows 20 of the initial letter sounds, decodes cvc words/ between short vowels, knowledge of phonics, ability to blend, use 
decodes blends, etc.)     of context to work out the meaning of new words, etc.) 
   
 
 
 
 
 
Writing  
What the pupil can do  (e.g. can write 10-20 high  What the pupil needs to develop (e.g. spellings of 
frequency words, sometimes applies verb endings, etc.) vowel digraphs, segmenting sounds, knowledge of simple  
       sentence structure, use of adjectives, use of past tense, etc.)  
  
 
 
 
 
 
Maths  
What the pupil can do  (e.g. applies 4 rules of  What the pupil needs to develop (e.g. knowledge of  
number well, can name all 3D shapes in 1st language, vocabulary of basic maths functions, ability to complete oral 
etc.)       mental maths tasks, etc.)    
 
 
 
 
 
 
First language writing sample  
Ability to write fluently 
Evidence of proof-reading/editing 
Character/letter formation (e.g. consistency of size etc.) 
Use of punctuation (if applicable) 
Ability to re-read own work 
 



                                                        Initial Assessment for Pupils with EAL  
 
 

 

 
 
 
 
 
 
 
 
Please Attach Writing Sample  



 
                                                                                                  Planning  Checklist  

 
 

EAL Checklist  
The following checklist contains examples of good practice to help you review individual lesson plans in terms of 
their linguistic inclusivity.  It will also help you prepare for inspections by identifying the strategies you have in 
place and how these are beneficial for EAL learners. 

 
 
 

Planning Lessons !  Comments  
Provide enhanced opportunities for speaking and listening in 
lessons. 
 
 

  

Provide effective models of spoken language (teacher, pupils, 
videos, audio cassettes). 
 

  

Provide effective models of written language (teacher 
demonstrations, shared text writing, use of quality texts, good 
quality pupil examples). 
 

  

Encourage pupils to use their first language (e.g. through use of 
dual-language dictionaries or by recommending that pupils 
complete homework tasks in their home language first). 

  

Use good quality visual aids (pictures, maps, charts, videos) and 
diagrammatic representations of abstract concepts (e.g. the 
use of visual models in Science). 
 

  

Teach subject-specific language, writing key words on the 
board and/or displaying them and providing opportunities for 
pupils to use them orally in context. 
 

  

Use supportive grouping of EAL pupils allowing them to hear 
good models of spoken English. 
 

  

Where appropriate, identify reading/writing support strategies 
(at a whole-class, group or individual level) that impact on the 
learning of pupils with EAL, including more advanced learners 
(e.g. pre-teaching key vocabulary, providing word lists, providing 
writing-frames etc.). 

  

Take into account a range of different learning styles (audio 
visual, observation, practice, discussion, explanation, reading etc.). 
 

  

Provide opportunities for pupils to demonstrate 
understanding using a range of assessment methods, including 
non-verbal methods (whiteboards, show of hands, number fans 
etc.).  

  


